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IOJIOKEHUE O BYXFAJITEPHH

1. O6mue mooxeHust

il B}’XFaJITepI/IH SABJISICTCS CaMOCTOSATCIIBHBIM CTPYKTYPHBIM IIOAPAa3ACIICHUEM IIKOJIBI.

1.2 Byxranrepus co3faeTcs U TUKBHIUPYETCS MPUKA30M JUPEKTOPA

1.3 Byxrantepus BO3IIaBIAeT IJIABHBIM OyXrantep, KOTOPHI aIMHHHCTPATHBHO IOAYHHEH
JUPEKTOPY.

1.4 I'naBHBI OyxranTep HasHAYAeTCSI M OCBOOOXKAAETCS OT 3aHMMAEMOM JOJKHOCTH IIPUKA30M
JIUpEKTOopa.

1.5 PaGoTHuKH OyXranTepuH Ha3HAYAIOTCS W OCBOOOXKIAIOTCS OT 3aHMMAaeMOM IOJDKHOCTH
IIPAKA30M AUPEKTOPA IO IPEJICTABICHUIO [NIABHOTO OyXTanTepa.

1.6 Byxranrepus B CBO€l N€ATENPHOCTH PyKOBOJICTBYETCS CIIEAYIOIIMMHY IIPABOBBIMH aKTaMH:

BromxetHslit koneke Poccuiickoii @enepanumy;

Haorosslit konekc Poccuiickoit @eneparnmm;

Qenepanbablii 3ak0H 0T 21.11.1996 Ne 129-03 «O GyxranrepckoM ydeTey;

DenepanbHblil 3ak0H 0T 26.04.2007 Ne 63-03 «O BHeceHHH U3MEHEHHMI B BIOKETHEIN KOJIEKC
Poccuiickoii ®enepanvu B 4acTH peryIvpoBaHUs OIOPKETHOTO IpoIecca W MPUBENCHHU B
COOTBETCTBHE C OIOMKETHBIM 3aKOHOAATENbCTBOM Poccuiickoit Demepalldéi  OTHETBHBIX

3aKOHOJATENBHBIX akToB Poccuiickoit @enepanumy;
Ilpukaz Munpura PO or 30.03.2001 Ne 26 «O6 yrBepxkmeHun IlomoxeHus 10

OyXraiaTepckoMy y4eTy « Y4eT oCHOBHBIX cpeactsy» I[IBY 6/01y;

ITpuxa3 Munduna Poccun ot 24.08.2007 Ne 74m «OO yTBepkIeHMH YKa3zaHHI O IMOPSIKE
IpuMeHeHus OromKeTHO#H Kitaccudukanuu Poccuiickoit @emepariuny;

Ilpukaz Mundura Poccmum ot 10.02.2006 Ne 25H «OO6 yTBepkaeHum WHCTPYKIHH TI0

OIO[KETHOMY YUETY»;
VupIMy HOpMaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit @eneparun u Pecriy6nuku Kapemnms,

PeryJIHpyIOIIUMHI BeJIeHHE OyXTaaTepcKoro U HAJIOTOBOTO y4eTa B OI0/DKETHBIX YIPEIKICHUSIX.
-[IpHKa3aMHU B PacIOpsDKEHHSMH JUPEKTOpa U INIaBHOTO OyXrairepa;
-HactosimuM [lonoxeHueM.
2. OpraHu3anuoHHas CTPYKTypa
2.1 CTpyKTypy U IITaTHYIO YUCICHHOCTH OYXTaITEpUH YTBEPXKAAET TUPEKTOPOM.

2.2 Byxranrtepust COCTOMT H3 OJHOIO IIOApA3leieHHs, BO3IVIABISEMOrO IJIaBHBIM
OyXranrepom.



2.3 TlonoxxeHue O OyXTalTepuu YTBEPKIAACTCS NUPEKTOPOM, PacIpele/ICHHUC 00s13aHHOCTEN
MesKIly pabOTHUKAaMU OyXTauTepri MPOU3BOAUTCS IIIABHBIM OyXTajuTepoM.

2.4 CocTaB ¥ YWCICHHOCTH PabOTHHUKOB OyXTalTepHH ONPEACNACTCH IUTATHBIM PACIHCAHUCM,
YTBEPIKIEHHBIM JHPEKTOPOM H COTJIACOBAHHBIM C YUPEIUTEICM.

3. 3agaun

3.1 ®opmupoBaHue HOTHOK M JOCTOBEPHOM uH(OpPMAINH O JEATEIBHOCTH OPraHM3allui U e
MMYIIECTBEHHOM IOJIOXKEHUH, HEOOXOIUMON BHYTPEHHHM TIOJB30BATEIIAM OyXraaTepcKou
OTYETHOCTH - PYKOBOJHMTENSM, YUPEIUTENAM, YYacTHHKaM U COOCTBEHHHMKAM HMYIIECTBA
OpraHM3alliH, a TAKKe BHENIHMM - HMHBECTOpAM, KPEIMTOpaM M JAPYTHM MOJB30BATCIAM
OyXTaJTepcKOd OTYCTHOCTH;

3.2 O6ecreuerne HHpOpMaIedl, HEOOXOAMMONM BHYTPEHHMM H BHEUIHKM IIO0JI30BATCIIAM
OyXTaJTepcKOH OTYETHOCTH Ul KOHTPOJS 3a COOJIIOZICHIEM 3aKOHOIATENbCTBa POCCHICKOM
Qenepallidl  NPU  OCYINECTBIEHHH —OpraHu3aueit XO3SUCTBEHHBIX oIepamud H HuX
11e/1eco00Pa3sHOCThIO, HAIMYMEM ¥ JBIDKCHHEM HMMYIIECTBA U 00s13aTeNbCTB, UCIOJIb30BaHHEM
MaTepHaTbHBIX, TPYHOBBIX H (DHHAHCOBBIX PECypcOB B COOTBETCTBHH C yTBEPKACHHBIMH
HOpMaMH, HOpMaTHBaM# U CMETaMHy;

3.3  IlpemoTBpallleHME  OTPHIATENBHBIX  PE3YIBTATOB XO3SHMCTBEHHOW  JEATEIHHOCTH
OpraHW3alM¥ ¥ BBIBICHHE BHYTPUXO3SHMCTBEHHBIX DPE3EPBOB obecneuenust ee (UHAHCOBON
YCTOMYUBOCTH.

4. @yaknmuu 0yXrajTrepuu

4.1 ®opMHpOBAHME YYCTHOH MOJMTAKA B COOTBETCTBMM C 3aKOHONATEJBCTBOM O
GYXTaiTepcKOM y4YeTe M HCXOMS M3 CTPYKTYDBI M OCOOCHHOCTEH JEATENBHOCTH NPCIPUATHA,
HeoOXOIUMOCTH o0ecIieueHus ero GUHAHCOBOM yCTOWYIMBOCTH;

42 PaboTa IO MOATOTOBKE ¥ NMPHHATHIO pabovero IiaHa CYeTOB, (POPM MEPBUYHBIX yUETHBIX

JOKYMEHTOB, MPUMEHSEMBIX I O(OPMIECHHS XO3SHCTBEHHBIX omepanuii, M0 KOTOPBIM HE
TIpelyCMOTPEHBI THIIOBBIE (POPMBI;

4.3 PaspaboTka popM TOKyMEHTOB BHYTPEHHEH OyXranTepCKod OTYETHOCTH,;
4.4 QGecreueHre TOPAIKa IPOBEICHNS HHBEHTAPH3AIIHI;
4.5 KOHTpOTIb 3a IPOBEICHIEM XO3SACTBEHHBIX ONEPAIIHH;

46 O6ecredeHne COOMIONCHAS TEXHOIOTHH 06pabOTKA OyxraiaTepcKod uHGOpMAIuH H
HopsiKa TOKyMEHTO000pOTa,;

47 Oprasmsanus OyXraiTepcKoro ydera ¥ OTYETHOCTH HA MPCAUPHATHA H B €I0
[0Jpa3eieHusIX Ha OCHOBE MAKCHMAIBHON ICHTPAIM3AIMH YIETHO-BBITHCIUTE/HAIX paboT u
IIPEMEHEHNS] COBPEMEHHBIX TEXHHYECKHX CPEICTB M UHGOPMAIMOHHBIX ~ TEXHOJIOTHH,
TIPOTPECCUBHBIX GOPM B METOJIOB y4eTa ¥ KOHTPOJIS;

4.8 ®opMHpPOBAaHUE M CBOEBPEMEHHOE IIPEOCTABICHIE MIOJTHOM ¥ TOCTOBEPHOM OyXTalTepeKon
pHGOPMAIUE O JESTeIBHOCTH HPEANPHATHS, €ro MMYIIECTBEHHOIO MONOXKEHHMH, AOXOMax H
pacxonax;

4.9 Pa3paboTKa U OCYIIECTBICHHE MEPOIPUSTHH, HAIPABICHHBIX Ha YKPCIICHHC (UHAHCOBOH
JQUACITUAIIIINHBI, '

4.10 Yuer UMyLIECTBA, 006S3aTENBCTB U XO3AHCTBEHHBIX ONCPAIH, MOCTYNAIOMKX OCHOBHBIX
CpefiCTB, TOBAPHO-MATEPHUAIbHBIX LICHHOCTEH U JICHEIKHBIX CPENICTB;



4.11 CBoeBpeMEHHOE OTpaKEHHE Ha cYeTaX OyXTaJTepCKOIro ydyeTa OIEpalldii, CBA3aHHBIX C
JIBYDKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUANIBHBIX [IEHHOCTEN U JIEHEKHBIX CPEICTB,;

4,12 VwueT uzaepKeK MPOU3BOACTBA M OOpAIlEeHUs, UCIIOIHEHUs CMET PacXOOB, peaar3aluu
NPOAYKIMH, BBHINOJHEHHss padboT  (yciyr), pe3yiabTaToB  XO3sHCTBEHHO-(QHUHAHCOBOH
JEATETHLHOCTH IIPEIITPHUATHS, 8 TAaK)Ke (PMHAHCOBBIX, PACYETHBIX U KPEIUTHBIX ONIEPALIUM;

4.13 CBoeBpeMEeHHOE H MPaBHIIbHOE 0(POPMIIEHHE TOKYMEHTOB;
4.14 ObGecneueHue pacueToB 10 3apabOTHOM IIare;

4.15 [IlpaBuibHOE HAYUCICHHE W MEPEYNCICHHE HAJIOrOB M COOpPoB B (enepalbHbIH,
PETHOHAIIBHBIN W MECTHBIN OIOKETHI, CTPAXOBBIX B3HOCOB B IOCYAaPCTBEHHEIE BHEOIOUKETHEIE
conpanbuble (GOHIBI, IUIaTeXkel B OAHKOBCKHE YUPEKICHUS, CPEACTB Ha (DUHAHCHpPOBaHHE
KalnUTaJIbHBIX BIOXKECHUH;

4,16 VYyactHe B TIPOBEICHHHM OSKOHOMHYECKOIO aHAIM3a XO3SHCTBEHHO-(G)MHAHCOBOH
JIEATeIbHOCTH TPENNPHSITHS [0 JaHHBIM OyXTajITEpCKOro ydera M OTYETHOCTH B IENAX
BBISIBJICHHSI BHYTPHUXO3SHCTBEHHBIX PE3E€PBOB, YCTPAHECHMs IIOTEPh M HEIPOU3BOICTBEHHBIX
3aTpar;

4.17 TlpunsiTHE MEp MO NPERYNPEKACHUIO HEAOCTa4, HE3aKOHHOI'O PAaCXOAOBaHMS IECHEKHBIX
CPEICTB U TOBApHO-MaTepHABHBIX LEHHOCTEH, HapyIleHUH (UHAHCOBOTO M XO3AHCTBEHHOIO
3aKOHOJIaTENIbCTBA;

4.18 VYuyacTtre B 0)OpMIICHUN MaTepHAIOB IO HEJAOCTa4aM U XHINECHHSM JEHEXKHBIX CPEICTB H
TOBapHO-MaTepHABHBIX [EHHOCTEH, mepefada B HEOOXOMUMBIX CIlydasX 3THX MAaTepUalioB B
CJIC/ICTBEHHBIE U CyJIeOHbIE OpIraHBbl;

4,19 Ob6ecneueHne CTPOroro cobroaeHusT (UHAHCOBOM U KAaCCOBOM MUCIMIIIMHBI, 3aKOHHOCTU
CITHCAHUSI CO CYETOB OYXTaJITEPCKOTO yueTa HeAocTad, NeOUTOPCKOR 3al0JDKEHHOCTH M IPYTHX
TIOTEPb, COXPAHHOCTH OYXTAITEPCKUX JOKYMEHTOB, OQOPMIICHHUS U CIIA4YU UX B yCTAHOBIEHHOM
HIOPSIZIKE B apXUB;

.

420 PazpaboTka ¥ BHEAPEHHE pALMOHAIBHOM IUIAHOBOM M YYETHOM JIOKyMEHTALlUH,
IIPOTPECCUBHBIX (DOPM U METOAOB BEAEHHUS OyXTaITEpCKOro ydeTa Ha OCHOBE IPUMEHEHHS
COBPEMEHHBIX CPEICTB BBIUMCIUTEIBHON TEXHUKH;

4.21 Cocrapienue OajaHca U ONMEPATHUBHBIX CBOJHBIX OTYETOB O JOXOJaX M pacxojJax CPEACTB,
NPYro# OyXraaTepcKod M CTaTUCTHYECKOM OTYETHOCTH, IIPENOCTABIEHUE MX B YCTaHOBJIEHHOM
MIOPSIIKE B COOTBETCTBYIOLIHE OPTaHbl;

4,22 TlpoBepka opraHuzanuy OyXTralaTE€pCKOro ydera M OTYETHOCTH B IIPOM3BOJCTBCHHBIX
(CTPYKTYpPHBIX) IOAPA3ACICHUAX IPEATIPHATHS,

423 PaccMOoTpeHHME ¥ TIOANKMCAaHHE TIJIABHBIM OyXTraaTepoM JOKYMEHTOB, CIIyKaIllux
OCHOBAaHHEM [T TPUEMKH ¥ BBLIAYH JEHEKHBIX CPEACTB U TOBAPHO-MATEPHAIbHBIX IIEHHOCTEH,
a TaKk)Ke KPeIUTHBIX U PACUETHBIX 0053aTEIbCTB;

424 PaccMOTpeHWE W BH3WPOBaHWE IJIABHBIM OyXTajiTepoM JOTOBOPOB H COITIALICHWIA,
3aKJII0YAEMBIX MTPEIIPUATHEM Ha TIOyYeHHUE MIIH OTIYCK TOBAPHO-MATEPHAIBHBIX LIEHHOCTEN 1
Ha BBIIOJHEHHE PabOT W YCIyr, W TakXKe IPUKA30B U PpaCIOpsHKEHUH 00 yCTaHOBIECHHH
pabOoTHHKAM JOJDKHOCTHBIX OKJIAQJOB, Han0aBOK K 3apabOTHOM IuIaTe, IOJIOXKEHWHA O
MPEMUPOBAHUH U T.II.

5. IlpaBa Oyxranrepuu
Byxranrepus, B ULl [TaBHOTO OyXTanTepa, IMEET IIPaBo:

5.1 TpeGoBaTh OT BCeX IOAPA3[ENCHHN OpraHHU3alUH COOTIONEHUS IOpAAKa O(OPMIIEHHS
OIlEpAIMi U MPEIOCTABICHNS HEOOXOAUMBIX TOKYMEHTOB M CBEICHHUN,



5.2 TpebGoBaTh OT PyKOBOJAUTENEH CTPYKTYPHBIX IOAPA3Ne/IEHUH OPraHU3allid ¥ OTACIbHBIX
CIIEIMAIACTOB MIPUHSTHS MEp, HAIPABJICHHBIX Ha IMOBBIIIEHHE 3((EKTUBHOCTU HCIOIb30BaHUA
CPEJICTB OpraHu3anny, obecreyeHne COXPaHHOCTH COOCTBEHHOCTU OPraHM3alliH, 00ECIeYECHHE
[IPaBUJIBHOW OpraHu3aluy OyXTraaTepCKOro y4eTa;

5.3 TIpoBepsTh B CTPYKTYPHBIX MOJpa3AEICHUSIX HMPEANPUATHS COOIIONCHUE YCTAHOBIEHHOIO
MOpSIKA MPUEMKH, OTPHXOIOBAHUS, XpPaHEHHUS U PAacXOJOBaHHs JEHEXKHBIX CPENCTB, TOBAPHO-
MaTepHUATBHEIX U APYTUX [IEHHOCTEH;

5.4 BHOCHUTH TPEIIOKEHHS PYKOBOACTBY INKOJIBI O IPUBICYEHHH K MAaTEpUAIbHOH M
JUCHUTIHHAPHOW OTBETCTBEHHOCTH JODKHOCTHBIX JIMIL ITO PE3ysIbTaTaM IIPOBEPOK;

5.5 He mpuHMMAaTh K HCIOJIHEHHIO W O(QOPMIICHHIO JOKYMEHTBHI IO OIEpalusM, KOTOPBHIE
POTUBOpPEYAT 3aKOHOJATEIbCTBY X YCTAHOBICHHOMY IOPSAKY IIPHEMKH, XpaHEHHS U
pacxoJ0BaHus JEHEKHBIX CPEICTB, TOBAPHO-MATEPHAIbHBIX B APYTHX LEHHOCTEH, a Takxke Oe3
COOTBETCTBYIOIIETO PACIIOPSKEHUSI PyKOBOIUTEIIS,

5.6 Bectu mepemucKy MO BOIpOCaM OyXTalTEpPCKOrO y4deTa W OTYETHOCTH, a TaKKe APYIMM
BOIIPOCAM, BXOJISIIMM B KOMIIETEHIIHIO ITIaBHOM OyXrajTepuu U He TpeOyIOIUM COrIaCOBAHUS C
PYKOBOIMUTENIEM TIPEAIPUSTHS;

5.7 IlpeIcTaBUTEILCTBOBATH B YCTAHOBICHHOM HOPSAKE OT MMEHHU NPEINPHUATHS II0 BOIIPOCAM,
OTHOCSINMMCS K KOMIICTCHIIMA OyXTaITepud BO B3aWMOOTHOIICHHSX C HAJIOTOBLIMH,
(MHAHCOBBIMH OpraHaMH, OpraHaMH TrOCYJapCTBEHHBIX BHEOIOMKETHBIX (OHIOB, OaHKaMH,
KPEAUTHBIMA  YUPESKIACHUSIMH,  WHBIMH  TOCYJApCTBEHHBIMH U MYHHIUNAIGHBIMH
OpraHu3alisIMH, a TAKKe IPYTUME IPeIIPHITHIME, OpraHU3alUsAMHY, YIPEKIACHUAMU.

6. OTBEeTCTBEHHOCTDH
6.2 Ha rnaBHOro Oyxrairepa Bo3jiaracTcs IepcoHallbHas OTBETCTBEHHOCTD 3a:
6.2.1 CobmoaeHue NeHCTBYIOIET0 3aKOHOIaTeIbCTBA B IPOIIECCE PYKOBOJCTBA OyXTalTepUE.

6.2.2 OpraHu3aiyio [AesITeIbHOCTH OyXTadTepHH II0 BHINOJHEHMIO 33734 M (DyHKIH,
BO3JIOKCHHBIX Ha OyXTaJITEepHIO.

6.2.3 CobOmonenne paOOTHHKAMHU OyXraJITepuy IPOU3BOICTBEHHON U TPYIOBOM MUCIMILIHHEL

6.2.4 Opranusaiuio B OyXranTepuy ONEpaTUBHOM M KadeCTBEHHOH IOATOTOBKH JOKYMEHTOB,
BEJIEHUE [IEJIOMPOM3BOCTBA B COOTBETCTBUH C ACHCTBYIOIUMY IIPABUIAMH U HHCTPYKIUSAMH.

6.2.5 OfecreyeHne COXpPaHHOCTH HMYIIECTBA, HAXOMSIIET0ocs B OyXralTephuH M COOMIONEHHE
IIPaBIJT TIOXKApHOH OE€30MIaCHOCTH.

6.2.6 CocraBieHue, YTBEP)KIEHHE M IIPEACTABICHHE IOCTOBEPHOH HMHpOpMamUu O
JeTeIbHOCTH IPOU3BOICTBA

6.2,1 CBOGBpeMeHHOG M KQYCCTBCHHOC UCIIOJIHCHUE ITPHUKA30B TUPEKTOPa

6.2.8 CooTBeTCTBHE NEHCTBYIOIIEMY 3aKOHOJATENCTBY BH3HPYEMBIX (IOAMHCBHIBAEMBIX) MM
MPUKA30B, HHCTPYKLUH, OJ0XKEHHH U IPYyTrHX JOKYMEHTOB.

6.3 OTBETCTBEHHOCTh APYTUX PaOOTHHKOB OyXTaJTepUU YCTaHABIMBAETCS COOTBETCTBYIOIIUMHU
HHCTPYKIHSIMH.



