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TIOJIO}I(EISIVIE O EYXTA JITEPVIVI

1 . O6urr.re rroJrolr(enr{f,

1.1 Byxranrepurs. flBnserc.r cttMocro{TeJrbHbrM crpyKTypHhrM [oApa3AeneHr,reM rrrKoJrhr.

1.2 Syxra-rrrepue. co3pLaercs.u Jrr4KBr,rAr,rpyerc.[ [pr{Ka3oM ,4r{peKTopa

1.3 Byxranrepl{fl Bo3HIaBJUIer rnasHrrft 6yxrzurrep, xoropnfi aAM}rHr,rcrparraBHo rroAqr,rHeH

nr.peKropy.

1.4 fnasurtft 6p<rarruep Ha3Haqaercr Lr oceo6oxAaercs or 3anr{MaeMoft AonNnocrr{ [prrKil3oM
ArrpeKTopa.

1.5 Pa6orsuru 6yxra.nrepuu Ha3uaqarorcr r.r ocBo6oxrarorcs or 3aHrrMaeuoft AonNnocrr,r
rrprrKa3oM Ar.rpeKTopa rro [peAcraBJreHlrro fJraBHoro 6yxranrepa.

1.6 Eyxraarepufl. s csoefi AetreJlbuocrl4 pyKoBoAcrByercs cneAyroquMrr npaBoBhrMr.r aKTaMrd:

Ero.qNernuft KoAeKc Pocctrfi crofi (Degepaqur.l;

Hanoronuft KoAeKc Poccuficrofi @egeparJuu;
(De4epamurrft garou or21.ll.1996 Ns 129-03 <O 6yxra-rrrepcKoM frere);
Oe4eparrnrrft gaxon or 26.04.2007 }lb 63-@3 <O sHeceurrr,r rr3MeneHufi s Ero4Nerurrft xoAexc
Poccnftcxoft @eaepaqr4r B qacrl{ perynupoBaur4.rr 6roAxetroro rrpoqecca v npurBeAeHrrrr B

coorBercrBrle c 6roANernlru 3aroHoAareJrbcrBoM Poccnftcrofi (De4epaquu orAenbHbD(
3axouoAareJrbHbrx aKToB Poccufi cxofi Oe4epaqraro ;
flpraxas MUH(fraua PO or 30.03.2001 Ns 26u (06 yrBepx.qeHr.rlr floroxelrrzs ro
6yxranrepcKoMy yqery <Yuer ocHoBHbrx cpeAcrB) IIBV 6/01>;
flpura: MunQnHa Poccrzu or 24.08.2007 }lb 74u <06 yrBepxAeHrarz Yrasanrafi o nopr4xe
rrpr{MeHeHrzs 6roANernofi maccra$r.rKarl}rr4 Poccrafi croft Oe4epaquu>;
flpzrcas MrEu$raua Poccuz or 10.02.2006 Ns 25n (06 yrBepxrAenr.ru Irlucrpynqun no
6roANerHoMy yrrery>;
Wusrvtu HopMarrIBHbMId rlpaBoBbrMrl aKTaMr.r Poccraficrcoft Oeaepaqzra v Pecuy1tnxu Kapenz-a,
peryJrrrpyrcqrrMrr BeAeHre 6yxranrepcKoro r4 HaJroroBofo yqera s 6rc.{NerHhrx frpexAeHu.flx.
-[pr4Ka3aMrr I{ pacroprxenuflMut Ar{peKTopa rr HraBHoro 6yxranrepa;

-Hacrorrqlru llonoNeunena.

2. Opranu3arlrroHHafl crpyrcTyBa

2.I Crpyrcypy v rrrarHyro qrcJreuHocm 6yxra;rreprr yrBepxAaer Ar,rpeKropoM.

2.2 Fyxrarrepzx cocror.rr vrg olHoro rroApasAenenns., Bo3rJraBJrreMoro rJraBHbrM

6yxranrepou.



2.3 lIoloNeHLIe o 6lxranrepl4g yTBepxAaercfl AI4peKTopoM, pac[peAeneHl4e oOfl3aHHocTeI'I

MexAy pa6oTHr4KaMu 6yxralrepr{x nporr3BoAlrTcq HIaBHbIM 6yXralrepou.

2.4 Cocrae u qrrcJreHHOCTb pa6oTHr4KOB 6yXra;rrepuz oilpeAenfleTcs IIITaTHbIM pacm'IcaHl4eM'

yrBepxIeHHbIM AUpeKTOpOM I{ COTJIaCOBaHHbIM C yqpeAuTeneM'

3.3araqu

3.1 (DoprrarapoeaHr4e flonHofi u Aocronepnofi un(fopMaql4u o Ae.f,TeJIbHocrI4 opraHl43allprvr 14 ee

r1MyrrlecrBeHHoM rroJroi(eHrzr{, neo6xoAutuofi BHyrpeHHI{M norb3oBarensM 6p<ranrepcrofi

orqerHocru - pyKoBoArrrerrqM, yqpeAl4TensM, yqacrHllKaM u co6crBeHHI{KaM IrMyIUecrBa

opfaHI43aIIUU, a TaKXe BHeIIIHI4M - I4HBeCTOpaM' KpeAI',ITOpaM v ApyfI4M IIOnb3OBaTeJIflM

6yxra-urep cxofi o'rqerHocrl'I ;

3.2 O6ecne.reHrae nusopnrarlraefi, neo6xoAnr,rofi nnyrpeHHI'IM 14 BHeITTHI{M rIoJIb3oBareJItM

6yxranrepcr<ofi orqerHocrr4 Anfl KoHTponr 3a co6moAenraeM 3aKoHoAareJlbcrBa Poccraficroft

(De4epaUuu 1tp1a ocyuIecTBneHI,IIl opraunaaqgefi xgggfiCtseHHrrx onepaquft kI I,IX

qenecoo6pa3gocrbro, Hanr4qrleM r,r ABr,IXeHIreM I,IMyIrIecrBa 14 o6gsareJlbcrB, IrtcrIoJIb3oBaHI'IeM

Marepr{aJrbHbrx, TpyAoBbrx 14 $niranconrrx pecypcoB B coorBercrBl4l4 c yrBep}KAeHHbIMI'I

HOpMaMI4, HOpMarI4BaMI4 lI cMeriIMI4 ;

3.3 llpegornpaqenue orpr{rlarenbubx pe3ynbraroe xogsftcrseHHoft AesreJlbHocrl{

opraHpr3arrr4u v BbrflBrreHr.re Bn),Tpr4xossficreeHulx pe3epBoB o6ecneqeuvfl ee (frananconofi

ycrofivranocru.

4. Oynrcqnlr 6Yxranrepl{H

4.1 Oopuuponaune yueruofi noJrrrTr.rKlr B COOTBeTCTBL.ILI C 3aKOHOAaTeJI6CTBOM O

6yxranrepcKoM yr{ere r4 r4cxoAq r{3 crpyKTypu u oco6ennocreft Ae{TenbHocrl4 npeArlpvs"tr4fl)

ueo6xoAurr,l o cil.r o6 ecleqeHr4s ero $uuancoeoft yctoft urano cTIa ;

4.2 Pa6ora ilo rroAforoBKe u ilpvr]HflTr4ro pa6oqero rIJIaHa cqeroB, Sop* [epButIHbIX frerHblx
AoKyMeHToB, rrpr4MeHqeMbrx 4nx o$opvrileHnfl xogsficrseHubx onepalJ:z.ia, rlo KoropbM He

npeAycMorpeHbl rl4noBble $optusl;

4.3 P azpa6orxa Qopl,r AoKyMeHroB BHyrpeHHefi 6yxralrepcrofi orqerHocru ;

4 . 4 O 6 e cner{eHl.{ e il optAKa npo B eAeHI'Ifl I{HB eHTap u3auJ1|li4;

4. 5 Konrpo JIb 3a rIpoBeAeHI'Ien'r xoasfi crBenHbrx onepaqufi ;

4.6 o6ecneqei{ile co6lroAeuux T9XHoJIo|III,I o6pa6ott<n 6yxralrepcroft nu(popuauuu vI

ropq1Ka AoKyMeHToo6oPora;

4.7 Opranuraqux 6yxra-nrepcroro yqera pr orqerHocr[ Ha ilpe4TrpvflTkrlr v B efo

noApa3AeneHr4rx Ha ocHoBe MaKcrrMaJrbuoft qenrpankrga:liakr yrlerHo-BbrtII'IcJII4TeJIbHrx pa6or u

npr4MeHeHHr coBpeMeHHbrx TexHlrqecKprx cpe.4cTB H UU$Oprraaq[oHHbIX texsoJtotuft,

[porpeccl4Butix $oprra I4 MeroAoB yqera I'I KoHTpont;

4.8 eop*rupoBaHge pr cBoeBpeMeHHoe npeAocraBneHl4e [oJIHoft pr.4ocronepnoft 6yxranrepcrofi

uu(fopruaur4u o AeqTeJrbHocT'r flpeArrpr4rTlr.f,, elo LIMyIIIeCTBeHHOfO IIOJIOXeHI',Ifl' AOXOAaX IA

pacxoAax;

4.9 Pazpa6orKa r{ ocyulecrBneHlre Meponputruit, HaTIpaBJIeHHbIX Ha yKperlneHne $tlnaHconofi

AHCUfiTINIZHbI;

4.10 Yqer r4MytuecrBa, o6xsarelbcrB rr xosqficrneuHblx ollepallnft, nocrynaloqflx ocHoBHbx

cpeAcrB, ToBapHo -M arepl'IajrbHbrx IIeHHoc r eit u AeHexHbIX cpeAcrB ;



4.1I CnoenpeueHHoe orpaxeHr.re Ha cqerax 6yxranrepcKofo yrrera orlepalluft, cnx:annrx c

ABr,rx{eHr,reM ogHoBHbrx cpeAcrB, ToBapHo-Marepl4anbHbrx rleHuocreftu AeHexHbIx cpeAcrB;

4.12 Y.{qr prsAepxeK npor{3BoAcrBa Lr o6parrlenur, [crroJIHeHI{t cMer pacxoAoB, peururca\ru
npoAyKulra, BbrrrorHeHr4s pa6or (ycnyr), pe3yJrbraron xossficreenno-SuHancoeofi

AesrenbHocrra rrpeAnpkrflTns-, a raKx{e Qunanconux, pacrlerHbrx rI KpeAurHbIX orreparlldfi;

4. 1 3 CeoeBpeMeHHoe H rrpaBr{nbuoe o$oprraneHlle AoKyMeHToB;

4.14 O6ewerreuue pacqeroB no rapa6orHofi ulare;

4.15 llpaeralrnoe HaqrcreuIae Lr flepeqvcnenre HaroroB kr c6opon B Se4epalurrfi,
perlronanbustit u uecrrmrfi 6ro4xeru, crpaxoBbrx B3HocoB B rocyAapcrBeHnble BHe6roAxernble

coulraJrbHbre $ougu, unarexefi n 6almoecKr.re yqpex4envlfl, cpeAcrB na Snnaucl4poBaHl4e
KanI4TaJIbHrx eroNenuft ;

4.16 Vqacrue B npoBeAeHr.rrr 3KouoMr.rtrecKofo anaJwrsa xossficreeHno-$znaHconofi

AerreJrbHocru npeAnpr4rrr,rr no AaHHbrM Oyxramepcxoro yqera u orqerHocrl{ B Ilentx
Bbr{BJreHrd{ Brryrpr{xo3.flficrseHHux pe3epBoB, ycrpaneHr.{r rrorepb r.r Henporl3BoAcrBeHHbx

3arpaT;

4.I7 tlpunrrr.re Mep ro npeAynpexAenr{ro He.qocraq, He3aKoHHoro pacxoloBauvfl AeHexHbrx
cpeAcrB r4 ToBapHo-MareplranbHbrx ueuuocrefi, HapyrxeuHfi (pnHancoBoro u xogsficrBenHoro
3aKOHOAaTenr,CTBa;

4.18 Vqacrr4e B o$oprvrneru4r4 Marepr{aJroB rro HeAocraqaM r{ xprrleHr4rM AeHexHbIX cpeAcrB LI

ToBapuo-Marepr{anbHbrx rleHnocreft, uepe4arra B neo6xoAranahlx cnyqatx oTI,IX MareplranoB B

cJreAcrBeHHrre u cy,{e6Hbre opraHbr;

4.19 O6ecner{enr4e crpofofo co6nroAeH[x (puHaucosoft u xaccosofi ALIcqrrrrnI4HbI, 3aKoHnocrlr

cnucaHufl. co crreroB 6yxranrepcKofo yqera HeAocraq, 4e6lrropcr<ofi saAorNeHHocrl4 I,I ApyrlIX
rrorepb, coxpaHHocru 6yxra-nrepcKr,rx AoKyMeHTon, oQopuneuvr pr cAaqu pIX B ycraHoBJIeHHoM

noprAKe B apxr{B;

4.20 Pa-:pa6oma v BHeApeHrre paqraouanruofi nranosofi u yrernofi go*y*""ruq"t,
nporpeccuBHbrx $oprur rr MeroAoB BeAeHHs 6yxralrepcKofo frera Ha ocHoBe rIpLIMeHeHrrt

coBpeMeHHbrx cpeAcrB BbIqI4 cJII,ITemnofi TexHI4KI{ ;

4.2I CocraereHwe 6ananca ll oleparr{BHbx cBoAnbrx orqeroB o AoxoAax I4 pacxoAax cpeAcrB,

apyrofi 6yxranrepcxofi u crarr4cruqecroft orqerHocrt4, npeAocraBJreHr4e r,IX B ycraHoBJIeHHoM

rropsAKe B coorBercrByroilIr4e opraHbl;

4.22 llponepra opraHr{3arluu 6yxralrepcKoro yqera rr orqerHocrr4 B npolr3BoAcrBeHHbrx

( crpyxrypH srx ) n o.upasAen e H l4.sx np e rnpuflrkrs;

4.23 Paccuorpeurae v noArrr4caur.re rJraBHbrM 6yxranreporu AoKyMeHToB, cnyxaulrx
ocHoBaHueM AJrs npr4eMKrr r{ BbrAaqr.r AeHexHhrx cpeAcTB I4 ToBapHo-MaTepl,Itulbnrx qeunocreft,

a raKxe KpeAIaTHbIX u pacqerHblx o6xsarenrcrn;

4.24 Paccnorpenrae 14 Bpr3rlpoBaHr.re fJraBHbrM 6yxramepou AoroBopoB Lr couatueuuft,
3aKJrroqaeMbrx npeAnprrflTr4eM Ha nonyqeHr4e vllu oTnycK ToBapHo-MaTepI,IaJIbHbIX IIeHHOCTefi U

Ha BbrnoJrHeHue pa6or r{ ycnyr, r,r raKxe npr.rKa3oB I{ pacnoptxenufi o6 ycrauoBneHull
pa6ornuxau AoJrxnocrHbrx oKJra.4oB, naA6aeoK K sapa6orHofi fIJIare, noloxenuft o

npeMr4poBaHM 14 T.rt.

5. Ilpana 6yxralrepnra

Eyxramepur, B JIIrue rJIaBHoro 6yxranrepa, I{Meer npaBo:

5.1 Tpe6onars or Bcex rroApa3AeJreuufi oprautrsarJkrLr co6moAenut noptAKa oSopnalenur

onepaqufi Ia ilpeAocraBJleHlrs neo6xoAr,Iubx AoKyMeHToB I{ ceeAeHufi;



5.2 Tpe6oearr or pyKoBoAnreleft crpyKTypHbrx noApa3AereHrafi opraHI43aIIIaIr rI or.qeJlbHbD(

crrerlr4anvcroB rrpnHrrr,It Mep, HarrpaBneHHbrx Ha noBbIIrIeHHe s$SercruBHocrll ucnoJlb3oBaHufl

cpeAcrB opfaHr,r3arrara, o6ecueueHne coxpaHHocrn co6creeHHocrrr opfaHll3allrau, o6ecneqeHl4e

npaBranbHofi opraHu: aquz 6yxra-nrepcKoro yrrer a;

5.3 llpoeepam B crpyKrypubrx no4pa3AeJreHu.nx rpeA[pnrrus co6rroAeHne ycraHoBneHHoro

ilopqAKa rrprreMKn, orrp?rxoAoBaEltfl, xpaHeHprr pI pacxoAoB,alJvfl. AeHexHbIx cpeAcTB, ToBapHo-

Marepr{turbHbrx t4 Apyr[x ueunocrefi ;

5.4 BHocram [peAno)KeHr4r pyKoBoAcrBy rrrKoJrbr o [pr,IBneqeHpII4 K uarepnalrnofi Lr

Ar{cqv[nr4Hapnofi orBercrBenHocrlr AoJrxHocrHbrx Jrr.rq rro pe3ynbraraM npoBepoK;

5.5 He npunuMarb K r4crroJrHeHrto u o$opMJreHr4ro AoKyMeHTbr no onepalll4sM, Korophle

lpoTr4BoperraT 3aKoHoAaTenbcTBy u ycTaHoBneHHoMy nopsAKy rrprIeMKI{, xpaHeHI,Is 14

pacxoAoBaHr,rr AeHe)r{Hbx cpeAcTB, ToBapuo-MaTeprranbHblx I,r Apyrux qeuuocrefi, a rarxe 6e:
coorBeTcTByloqef o pacnop.fl xeHI{{ pyKoBoAI,ITeJIfl ;

5.6 Becru repenrzcKy no Bonpocau 6yxrarrepcKoro frera rr orrlerHocru\ a raKxe ApyrI4M
BonpocaM, BXoArtrIr.rM B KoMrrereHrlnro fnaBHoft 6yxramepvkrkr ue rpe6yloull{M cofJlacoBaHl4fl c

pyKoBoAr{TeneM npeArlpvrflTns;

5.7 flpelcraBr.rreJrbcrBoBarr B ycraHoBneHHoM rrop-flAKe or LTMeHI,I npeAnpllflTvls.no BorlpocaM,

orHocflIrlr4Mcs K KoMrrereHrlr4r{ 6yxramepuu Bo B3ar4MoorHollreHl{flx c HaJIoroBbIMLI,

SuuaucoeuMlr opraHaMrr, opraHaMr4 rocy,qapcrBeHHbrx sHe6loAxerubx SoH4on, 6anxauu,
KpeAlrTHbrMI{ yqpe}KAeHlrsMpr, plHbrMr4 rocyAapcTBeHHbIMI,I V MyHIAIII4nanbHbIMLI

opmHr,r3arll1{flI'{n) a Tarcr(e Apyfr{Mr,I npeAnpr4rTr4sMvr) opraHI{3aIII4flMvI, rrpexAeHI4sMI,I.

6. OrsetcrBeHHocrb

6.2Ha fJraBHoro 6yxranrepa Bo3Jraraerc.rr flepcoHaJrbnafl. orBercrBeHHocrb 3a:

6.2.1 Co6trroAenr{e 4eftcrnyroqero 3aKouoAarenbcrBa B rrpoqecce p}.KoBoAcrna 6yxralrepuefi.

6.2.2 Oprannsaquro AerreJrbuocrr.r 6lxranrepun no BbrrroJrHeHuro sapaas v Qynxqufi,
Bo3Jro)KeHHbrx Ha 6yxranreparo.

6.2.3 ColnroAeHr4e pa6ornnrauu 6lxranreprr npor{3BoAcrBeHnofi Ia rpy.uoeoft A[cquIIJItIHbI.

6.2.4 OpraHusaqr4ro B 6yxranrepura orreparrdsuofi u KaqecrBeHHoft noAroroBKld AoKyMeHToB,

BeAeHr4e Aenoilpor{3BoAcrBa B coorBercrBur,r c geficreyrcrqlrMrl rIpaBHlrav'vvI I,IHcrpyKIII4flMI4.

6.2.5 O6ecne.{egr.re coxpaHHocrr{ r,rMyrrlecrBa, HaxoA.f,Irlerocs n 6yxralrepr4tr 14 co6moAeuue

rrpaBr.rn noNaprioft 6egonacnocru.

6.2.6 CocranleHze, yrBepxAeHr4e v rrpeAcraBJreHrre 4ocronepuoft nn(fopltaquu o

AesTeJIbHOCTr4 IpOI{3BOACTBa

6.2.7 CsoeBpeMeHnoe H KarrecrBeHHoe I{crIoJIHeHI,Ie [pIrKa3oB AlzpeKTopa

6'2'8 cooreercr"",',,,f'::::1'1,T:yl 
-':::',1-"ir:::^'::I-*3l4pveMblx 

(uo4nummaenarx) Iarvt

npl4 K a3 o B, I'IH CTpyKIIH LI, II o JIO XeHHLT TI Apy tr4x AOKyM eHTo B

6.3 OrnercrBeHHocrb Apyrr{x pa6ornnxon 6yxranrepnn ycranaBrrvIBaercfl coorBercrByloql'IMlr
r.rHcTpyKrII4tMI4.


